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MNOJIMTUKA
00padoTKH MePCOHAJTBHBIX TaHHBIX

1. O01ue moJ10KeHu s

1.1. Hacrosmas nmonutuka o00padoTku nepcoHanbHbIX JaHHBIX ' KOY 3oamHCKON crienuaabHOi
(xoppekinoHHoM) mKoIbI-uHTepHAT (1ajee — [TomuTrKa) onpenenser Hejau 00paboTKH MePCOHATBLHBIX
JAHHBIX, KATETOPUU U MepeueHb 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX, KATETOPUH CYOBEKTOB,
MIepCOHANIbHBIE IaHHbIE KOTOPHIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH UX 0OPaOOTKHU M XpaHEHN,
MOPSAIOK YHUYTOXKEHHS MIEPCOHATBHBIX JAHHBIX MPH JOCTHKEHUH 1IeNiel X 00paboTKU WK pH
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHMit B 'KOY 30imHCKO# criennanbHON (KOPPEKIIMOHHOH)
mKoNbI-uHTEepHAT (1anee — [lIkoma).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE TIOKYMEHTHI, periiaMeHTHPYIOIIe 00paboTKy
MepCOHANIbHBIX TaHHBIX B [1Ikome, pa3padareiBatoTcs ¢ ydeToM nosoxkenuid [lomutuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHseTcs Ha epcoHalbHbIe JaHHbIe, KoTophle [1Ikona
oOpabaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCIIO0JIb30BAHUS CPENICTB ABTOMATHU3ALMH.

1.4. B [lonuTtrke UCMONB3YIOTCA CENYIOUINE TOHATHS!

e TMEPCOHAJBHBIC TaHHBIC — JIF00ast HHPOPMAITUS, OTHOCSIIASCS MPSIMO HIIH KOCBEHHO K
OTIPEICIICHHOMY HJIH OmpeaeasieMoMy GU3nIecKoMy JHIY (CyOBEKTY IepCOHATbHBIX
JIAHHBIX);

e IE€PCOHAIBHBIC JaHHBIE, pa3pPEHICHHbBIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacrpoCcTpaHeHHsI, — IEPCOHATBHBIC JAaHHBIC, JOCTYI HEOTPAHUYCHHOTO KpyTa JIUI] K
KOTOPBIM MPEIOCTABJICH CYyObEKTOM MMEPCOHATBHBIX JTaHHBIX MYyTEM JIaud COTJIACHS Ha
00pabOTKY NMEePCOHABHBIX TAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHATBHBIX TAHHBIX IS
pacrpocTpaHeHHs B TIOPSJIKE, MpeaycMoTpeHHOM DetepaibHbIM 3akoHOM OT 27.07.2006 Ne
152-®3 (nanee — 3akoH);

e OIepaToOp MEPCOHATBHBIX HaHHBIX (omepaTop) — [lIkona — opuaInIecKoe JuIIo,
CaMOCTOSITEIILHO MJTH COBMECTHO C IPYTMMHU JIMIIAMH OpTaHu3yrolee u (Win)
OCYIIECTBIIS0IIEee 00padOTKY MEPCOHATIBHBIX TAHHBIX, OMPEACIISAIOINIee IeJIn 00padoTKH
MEPCOHABHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JaHHBIX, MOICKAIUX 00padOTKe, NECHCTBHS
(omeparmn), coBepIraeMbie ¢ MEPCOHATLHBIMU JTaHHBIMU;
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e 00paboTKa MepCoOHAIbHBIX JaHHBIX — AeHCTBUE (OMeparys) WiId COBOKYITHOCTh ICHCTBHIA
(onepaum”l) C ICPCOHAJIbHBIMHA JaHHBIMHA C UCITIOJIb30BAHUCM U 663 HCIIOJIb30BaHUA CPCACTB
aBTOMAaTH3AIlNH, BKIIIOYas cOOp, 3aMKCh, CUCTEMATH3AIMI0, HAKOIIJIEHUE, XpaHEHHE,
YTOYHEHUE (oOHOBICHME, U3MEHEHNE), H3BJICUCHHUE, HCITOJIb30BAHME, rnepenaqy
(pactipocTpaHeHue, IpeaoCTaBICH e, T0CTYI), 00e3IMYnBaHKe, OJIOKUPOBaHKE, YIalIeHHE,
YHUYTOXKCHUE;

e aBTOMAaTU3MPOBaHHAsi 00pabOTKA MMEPCOHATBHBIX TAHHBIX — 00pabOoTKa NEePCOHATBHBIX JaHHBIX
C IMIOMOUIBIO CPCACTB BBEIYUCIUTEIBHOU TCXHUKMH,

e pacmpocTpaHEHHE NEPCOHANBHBIX JaHHBIX — ACUCTBUS, HANPaBICHHbIC HA PACKPBITHE
MEPCOHANIBHBIX TAHHBIX HEOIPEAEICHHOMY KPYT'y JIUII,

e TpEeJOCTaBJICHHE NEPCOHATBHBIX JAHHBIX — JEHCTBUS, HAIIPABJICHHbBIE HA PACKPBITHE
MNEPCOHAJIbHBIX JAHHBIX ONPCACICHHOMY JIMIY UJINU OIIPCACICHHOMY KPYI'y JINLL,

e OJOKMpPOBaHUE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne o0paboTKu NepCOHATbHBIX
JIAHHBIX (32 UCKIIFOYCHUEM CIIydaeB, eclii 00paboTKa He0OX0iuMa JIJIsl yTOUHCHUS
NePCOHATbHBIX TAHHBIX);

® YHHUYTOXKCHUC INCPCOHAIBHBIX JAHHBIX — IIGfICTBI/ISI, B PC3YJIbTATC KOTOPBIX CTAHOBUTCA
HEBO3MOKHBIM BOCCTAHOBHUTH COZEPKAHKE MEPCOHATBHBIX TaHHBIX B MH(POPMAIIMOHHOM
CHCTEME TIEPCOHAIBHBIX TAHHBIX U (MJIH) B pe3yJIbTaTe KOTOPBIX YHUUTOKAIOTCS
MaTCpHAJIbHBIC HOCUTEIN IICPCOHAIIBHBIX JTaHHBIX,

e 00e37TMYMBaHKE MEPCOHAIBHBIX JaHHBIX — ACUCTBUSA, B PE3yIbTaTe KOTOPHIX CTAHOBUTCA
HEBO3MOXKHBIM 0€3 MCIIOJIb30BaHUs TOTIOJIHUTEIFHON HH(POPMAIIUN ONIPEICTUTh
MIPUHAJJICKHOCTD IEPCOHATIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MepCOHABHBIX JaHHbIX;

e nH(MOpPMAIMOHHAS CHCTEMa IIEPCOHANBHBIX JaHHBIX — COBOKYITHOCTh COIEP)KAIMXCS B 0a3zax
JAHHBIX MIEPCOHATBLHBIX JaHHBIX U 00ECIEUNBAIOIINX UX 00pabOTKy HH(POPMALIMOHHBIX
TEXHOJIOTHUH U TEXHUYECKUX CpeILCTB;

e TpaHCTpaHUYHAA Mepe/iadya MePCOHaIbHBIX JaHHBIX — Iepeiaya MepCOHATbHBIX JAHHBIX Ha
TEPPUTOPHUIO HHOCTPAHHOI'O IOCY1apCTBa OpPraHy BJIACTH MHOCTPAHHOI'O TOCY1apCTBa,
WHOCTPaHHOMY (PH3UYECKOMY JIUILY UITU MHOCTPAHHOMY IOPUANYECKOMY JHUILY.

1.5. Illkona kak onepaTop NepcoHaTbHBIX JaHHBIX 00s3aHa!

1.5.1. Cobnronath KOH(DUAEHIINATEHOCTD MIEPCOHATBHBIX JIAHHBIX, @ UYMEHHO HE PaclpoCTPaHITh
MepCOHAJIbHBIC JaHHBIE U HE TIepeAaBaTh UX TPETHUM JIUIIaM 0e3 coryiacus CyObeKTa ePCOHATBHBIX
JAHHBIX WJIM €r0 3aKOHHOTO MPEJCTABUTENS, €CIIM HHOE HE MPEAYCMOTPEHO 3aKOHOAATENbCTBOM.

1.5.2. ObecneunTh CyOBEKTaM NMEPCOHATBHBIX JTAHHBIX, HX 3aKOHHBIM MPEICTABUTEISIM BO3MOXHOCTb
03HAaKOMJIEHUS C JOKYMEHTAMH U MaTepHaaMH, COAEP KALMMU UX IEPCOHAIBHBIE TaHHBIE, ECIIM HHOE
HE MPEeyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bscHaTh Cy6’B€KTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTABUTCIIAM IOPUIUICCKUC
MOCJICACTBUA OTKa3a NPCAOCTABUTH ICPCOHAIIBHBIC JaHHBIC.

1.5.4. baokupoBaTh WM yAAIATh HEPAaBOMEPHO 00pabaTbIiBaeMble, HETOUHbIE IIEPCOHATIbHBIE TaHHBIE
1160 o0ecneunTh UX OJIOKMpPOBaHHUE WU yAalleHUE.

1.5.5. Ilpexkpatuth 006pabOTKY U YHUUTOKUTH MU 00€3IMYUTh MIEPCOHAIbHBIE JaHHBIE JTH00
o0ecreunTh MpekparieHne 00padoTKH U YHUUYTOKEHHE HIIA 003 TMIMBAHUE TIEPCOHATBHBIX JIAHHBIX
IPU JOCTHKEHUH LEJIU UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHATBHBIX JAHHBIX WJIK O0ECIIEYUTh MpeKpalieHrne o0padoTku
MIEPCOHATBHBIX JaHHBIX B CIIy4ae OT3hIBA CYOEKTOM MEPCOHATBHBIX JAHHBIX COTIIACHS Ha 00paboTKy
€ro NMepCoOHAIbHBIX JaHHBIX, €CJIH HHOE HE MPelyCMOTPEHO JI0TOBOPOM, CTOPOHOI KOTOPOTO,
BBITOZOIPHOOpETATENeM MU TIOPYYHUTEIIEM IT0 KOTOPOMY SIBISIETCS CyOBEKT epCOHATIBHBIX TaHHBIX,
WA UHBIM corfamenneM Mexay LIkomnoit u cyObeKToM nepcoHanbHbIX JaHHBIX.



1.5.7. [IpuauMath Mepbl, HEOOXOUMBIEC M IOCTATOYHBIE /I 00CCTICUCHHSI BHIMIOJTHEHUS 0053aHHOCTEH,
HpeZ[yCMOTpeHHBIX 3aKOHOM n HpI/IH}ITBIMI/I B COOTBCTCTBUU C HUM HOpMaTI/IBHBIMI/I HpaBOBbIMI/I aKTaMU.

1.6. IlIxoxna Bopage:

1.6.1. CamocTOSATEIBHO ONPEALIISATH COCTAB M IMEPEYEHb MEP, HEOOXOIUMBIX U IOCTATOYHBIX IS
o0ecriedeHus BBITIOTHEHUS 00S3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U MPUHSATHIMHA B COOTBETCTBUU
C HUM HOPMATUBHBIMH MPABOBBIMU aKTaMHM, €CJIM HTHOE HE MPEyCMOTPEHO 3aKOHOAATEIHCTBOM O
MEPCOHAJIbHBIX JTAHHBIX.

1.6.2. Mcionb30BaTh MepcOHANIbHBIC JaHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 X COTJlacHs B
CllyYasix, IPEeLyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTaBisaTh MepCOHABHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TAaHHBIX TPETHUM JIUIAM B
CllyYasix, IPeLyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. TTopyuutb 06pabOTKy EpCOHANBHBIX JaHHBIX IPYTOMY JIUILY C COTJIacus CyObeKTa
MEPCOHAIBHBIX JAHHBIX, €CJIM HHOE HE MPEIYCMOTPEHO (e/iepaTbHbIM 3aKOHOM, HA OCHOBAaHHUH
3aKJIF0YaeMOro ¢ 3TUM JIMLOM JioroBopa. JIuio, ocymecTtsisoniee 00paboTKy NepCOHATbHBIX JaHHBIX
no nopy4ennto LlIko:bl, 00s3aH0 cOOMIOAATH TPUHIIUITEI U IpaBUiIa 00pabOTKH MEPCOHATBHBIX JaHHBIX,
IPeNyCMOTPEHHbIE 3aKOHOM, COOJII0aTh KOH(PHUISHIIMAILHOCTD IEPCOHAIBHBIX JaHHBIX, IPUHUMATh
HE00XO0/IMMBIC MEpHI, HaNpaBJICHHbIE Ha 00ECTIeueHIE BBIIOIHEHUS 00sI3aHHOCTEH, TIPETyCMOTPEHHBIX
3aKOHOM.

1.7. PaGoTHUKH, COBEPILICHHOJIETHUE YYALIUECS], POJUTENIN HECOBEPUICHHOJIETHUX yUaIllUXCsl, UHbIE
CyOBEKTHI IEPCOHATBHBIX JAHHBIX (Hayee - CyOBEKThI MEPCOHAIBHBIX JTAaHHBIX) 00sS3aHBI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, MpeaocTaBiaTh [lIkone nocroBepHbie
MepCOHAJIbHBIC JaHHBIE.

1.7.2. Ilpu n3MEHEHNH TIEPCOHANTBHBIX IaHHBIX, OOHAPYKEHUH OIIUOOK WIJIM HETOYHOCTEH B HUX
He3aMeUIMTeNbHO coolmmathk 06 atom HIkore.

1.8. CyOBeKThI MepCOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. ITony4ate HHPOPMALINIO, KACAFOIIYIOCS 00pabOTKH CBOMX NIEPCOHANBHBIX JaHHBIX, KPOME
CllyyaeB, KOI'Jla TaKOM JI0CTYN OrpaHuyeH (hefiepalbHbIMUA 3aKOHAMHU.

1.8.2. Tpe6oBatb oT LLIKOIBI YTOYHUTE IEPCOHANBHBIE JaHHbIE, OJIOKMPOBATH UX WJIM YHUUTOXKHUTH,
€CJIM IEPCOHAIbHBIE IaHHBIE ABJISIOTCS HEMOJIHBIMH, YCTAPEBIIMMH, HETOYHBIMU, HE3aKOHHO
MOJTyYEHHBIMU WJIM HE SBISIOTCS HEOOXOAMMBIMH IS 3asBJICHHOM 1€ 00paboTKH.

1.8.3. JlonoHHATE TIepCOHABHBIC JaHHBIE OIIEHOYHOTO XapaKTepa 3asiBICHUEM, BBIPKAIOIINM
COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. O6xanoBars aeiictBus wim 6e3neiicteue 11Ikobl B yOJTHOMOUYEHHOM OpraHe 110 3allluTe MpaB
CyOBEKTOB MEPCOHATIBHBIX JAHHBIX WIH B Cy1I€0HOM TMOPSIJIKE.

2. IIpaBoBbIe OCHOBaHNS 00PA0OTKH MEPCOHATbHBIX TaHHBIX
2.1. IIpaBOBBIMU OCHOBAaHUSMHU 00PaOOTKH NMEPCOHATBHBIX JaHHBIX B IlIKome sBIsAIOTCS yCTaB U
HOPMAaTHUBHBIE ITPAaBOBBIE AKThI, VISl HCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUHU ¢ KOTOpbIMH [1Ik0mIa

OCYILIECTBISIET 00pabOTKY NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE:

o TpynoBoi KOJEKC, MHbIE HOPMATUBHBIE IIPABOBBIC AKTHI, COACPKAIIUE HOPMBI TPYAOBOIO
Ipasa,



e BIo/UKEeTHRIN KONEKC,

e Hanoroserit Koaekc;

e ['paxxmaHckuil KOJIEKC;

e CeMeNHBIN KOJIEKC,

o @epepanbHblii 3ak0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit denepamumy
Y TIPUHATHIC B COOTBETCTBUY C HUIM HOPMATHUBHEIC MPABOBBIC AKTHI,

e COIMAJIBHOE, IEHCUOHHOE M CTPAXOBOE 3aKOHOAAaTeNbCTBO Poccuiickoit deneparnumy,

e 3aKOHOJIATENBCTBO B cepe OE30MacHOCTH, B TOM YHCJIE aHTUTEPPOPUCTUICCKOMN
3aIUILEHHOCTH.

2.2. IIpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH NMEPCOHATBHBIX JaHHBIX B I1IKome Takke SBISIOTCS
JOTOBOPHI ¢ (PU3UYCCKHMH JIMLIAMH, 3asIBJICHUS (COTJIACHsl, JOBEPSHHOCTH) YYaIIUXCS ¥ POJUTEINCH
(3aKOHHBIX MpeCTaBUTENICH) HECOBEPIICHHOICTHUX YYaIUXCsl, COrIachsi Ha 00paboTKy MepCOHATBHBIX

JaHHBIX.

3. e 00paboTKM MePCOHATBHBIX IAHHBIX, HX KATETOPHHU U NepevyeHb, KaTeropun cyobeKToB,
NepCcoHaIbHbIE JaHHbIE KOTOPBIX 00padaThIBAKOTCH, CIIOCOOBI, CPOKH UX 00PA0OTKH U XpPaHEeHHUS,
NOPS/I0K YHHYTOKEHHUS MEePCOHATbHBIX JAHHBIX

1. Hean 00padoTKu: opranusanus 00pa3oBaTe/IbHOM 1eATeJILHOCTH M0 00pa30BaTelbHBIM
NMPOrpaMMaM Ha4aJbHOIr0 00111ero, OCHOBHOI'O 001Iero M cCpeaHero o0uero ooOpa3oBaHus,
JAOTMOJTHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun
JAHHBIX

[TepcoHanibHBIE TaHHBIE

CoenuanapHbie
JIAHHBIE

IIepeuenn
JAHHBIX

e (amwus, UMs, OTYCCTBO;

e IIOJ;

e TPaXIaHCTBO;

e JIaTa U MECTO POXKJICHUS,

e wm3o0paxenue (hororpadus, BUaCO);

e TMaCIOPTHBIC JJAHHBIC;

e aJpecC PETUCTPAIMH 10 MECTY )KUTEIbCTBA,

e ajpec paKTHYECKOTO MPOKUBAHUS,

e KOHTaKTHBIE JJAHHEIE,

e WHIWBHIyaJbHbBII HOMEP
HaJIOrOIUIATEbIINKA,

e CTPaxoOBOIl HOMEP MHIUBHIYaTHbHOTO
nuteBoro cuera (CHUJIC);

e CBeJcHUS 00 YCIIEBaeMOCTH 00YUarOIIerocs
U JpyTHe CBeACHUS, 0Opa3yronecs B
npoliecce peain3aluu 00pa3oBaTeIbHON
IPOTPaMMBI;

e HHBIC IEPCOHABHBIC JTAaHHBIC,
npeaocTaBsseMble GU3NISCKUMU JTHIIAMH,
HEOOXOAUMBIE VIS 3aKJIFOUEHHS U
UCTIOJTHEHHS IOTOBOPOB, HCITOJHEHHS HOPM
3aKOHOJIATEIILCTBA B chepe 00pa3oBaHMUsI

CBeneHusd 0 COCTOSTHAM
3JI0POBBS

Kareropun
CyOBEKTOB

OOyuaroruecs, UX poAUTeH (3aKOHHBIC MPEICTABUTEIIH)

Crioco0n1
o0paboTku

ABTOMaTH3upoBaHHasi 00paboTKa M 06€3 CPEeICTB aBTOMATHU3AIMH, B TOM YHCIIE:

e TOJy4YEHHE NMEPCOHATIBHBIX JAHHBIX B YCTHOM M MUCbMEHHOM Qopme
HEMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;




e BHECEHHs NEPCOHAIBHBIX JAHHBIX B )KYpHAJIbI, PEeCTPbl U HHPOPMALIMOHHBIE

cUCTEeMbI U TOKyMEHTHI LIIKOIbI.

Cpoku B Teuenue cpoka peanuzanuu o0pa3oBaTeNbHON MPOTPAMMBI

00paboTKn

Cpoknu B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO JIesl B 3aBUCIMOCTH OT THIIA
XpaHEHHS JIOKYMEHTa, B KOTOPOM COJIEpKaTcs epCOHATIbHbIEC JaHHBIC

[Mopsimok B cooterctBum ¢ IlopsakoM yHUYTOKEHHS U 00€3TMYMBAHUS TEPCOHAIBHBIX JaHHBIX
yHuuTOKeHUs | LIIKOJIBI B 3aBUCUMOCTH OT THUIIA HOCHTEJNSI IEPCOHATBHBIX JAHHBIX

2. llesab 00pa0dOTKHU: BHINOJTHEeHUS! (PYHKIHUI U MOJTHOMOYHUI padoToaaTessi B TPYI0BBIX

OTHOLLIEHUSIX, B TOM 4K cJIe 00sI3aHHOCTEN M0 OXpaHe TpyAa

Kareropun IIepconasibHbIE JaHHBIE Crneuunansuble | Buomerpuueckue
JAHHBIX IIEPCOHAIBHBIE | [IEPCOHAJIbHBIC
JTaHHbIE JTaHHbIE
[lepeuenn e (amwus, UMs, OTIECCTBO; Csenenud o N3o0paxkenue Ha
JAHHBIX e 1O, COCTOSIHUU ¢doTo 1 BuAEO3aNKCH,
e TPaXXJaHCTBO; 3J10pOBbS MIOJIYYEHHBIX C KaMmep

e JlaTa M MECTO POKACHHUS;

o wu3obpaxenue (pororpadus);

e TIACIIOPTHBIC JIaHHEIE;

e aJpeC PErUcCTpPaIUH 110 MECTY
KHUTEIICTBA,

e ajpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTaKTHbIC JJAHHBIC,

e WHIWBHIyaJbHBII HOMEP
HaJIOTOIJIaTENbINNKA,;

e CTPAaxoOBOH HOMEP
WH/IMBUYaJIbHOTO JIMIIEBOTO CUETa
(CHUJIC);

e cBeneHHUsa 006 06pazoBaHUH,
KBATH(UKALINH,
npodeccuoHaIbHON MOATOTOBKE U
TIOBBIIIEHUH KBAJTU(UKAIIHIH;

e CceMeifHOe MOJIoKEHUEe, HAIn4YKe
JIETe|, pOACTBEHHBIE CBA3H;

e CBEJEHUA O TPYAOBOU
NeSITETHHOCTH, B TOM YHCIIe
HaJIM4YMe MOOILPEHNUH,
HarpaxaeHui u (1in)
JMCIUILTMHAPHBIX B3BICKaHUH;

e JIaHHBIE O perucTpanuu opaxa;

e CBEJICHUS O BOMHCKOM YyYeTe,

e CBeneHus 00 MHBAINIHOCTH,

e CBeJIeHUs 00 yAepKaHUU
QIMMEHTOB,;

e CBEJCHHUS O JJOXOJIE C IPEAbIAYILEro
MecTa paboTHI;

e UHBIEC IEPCOHAIbHbIEC JaHHBIE,
IpesocTaBIsieMble pa0OTHUKAMU B
COOTBETCTBUH C TPEOOBAHUSIMHU
TPYZIOBOTO 3aKOHOAATEIHCTBA

HaOJIFOJEeHUS




Kareropuu PaGoTHHKH, KaHIMIaThl HA PaboTy (COMCKATEIN)
CyOBEKTOB
CrocoOs1 ABTOMaTH3upoBaHHasi 00paboTKa M 06€3 CPEeICTB aBTOMATHU3AIIMH, B TOM YHCIIE:
o0paboTku
e TIOJIyYCHHE TMEPCOHATIBHBIX JAHHBIX B YCTHON M MUCbMEHHOH (hopme
HETMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECCHHMs MEPCOHATIBHBIX JAHHBIX B )KYPHAJIbI, peeCTPbl U HHPOPMAITUOHHBIE
CUCTEMBI U TOKYMEHTHI 11IKOJIbI
Cpoxu B Teuenue cpoka nercTBUs TPYAOBOTO J0roBopa. i KaHAUIaTOB — B TEUEHHUE CPOKA,
00paboTKn HEOOXOUMOTO JJII PACCMOTPEHHS KaHIUAATYPhl M 3aKJIIOUYCHUS TPYIOBOTO IOTOBOPA
Cpoxu B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKIIATYPOH JIe)I B 3aBUCUMOCTH OT THITA
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIepKaTCs IEPCOHAIBHBIE TaHHbIE, B TOM YHCIIE B COCTaBe
JuHbIX 1ei — 50 ner
[Topsimox B cootBercTBuu ¢ [opsiakoM yHHUTOXKEHUS U 00€3TMUUBAHUS TIEPCOHATIBHBIX JIAHHBIX
yanuTokeHus: | LIIkombl B 3aBUCIMOCTH OT THIA HOCUTENS IEPCOHAIBHBIX JaHHBIX

3. Heab 00paboTKU: peaju3anusi rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOJI0NIPUOOpeTaTEIeM WIH MoJIydaTesieM KOTopbix sBisiercs Lllkona

Kareropun [IepconasibHBIE JaHHBIE
JTAHHBIX
[lepeuens e (ammiusg, uMs, OTYECTBO,
TaHHBIX e T[IaCIOPTHBIC JAHHEBIC;
e azpec peructpanuu v (1in) GakTUIECKOro MPOKUBAHUS;
e KOHTAaKTHBIE TaHHBIE,
e WHJMBHJyaJbHbII HOMEp HAJOrOIIATENbIINKA,
e HOMEp pacyeTHOI'O CUETa,
e HOMep 0aHKOBCKOW KapThl,
e HHBIC IEPCOHAIBHBIC JAaHHBIE, IPEOCTABIIsIEMbIe (PU3NIESCKUMU JINIIAMH,
HEOOXOIMMBIE JIJIS 3aKITFOUEHHSI M UCTIOTHEHUS IOTOBOPOB
Kareropuu KonTtparenTsl, mapTHepbl, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6s1 ABTOMaTH3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB aBTOMATHU3AIMH, B TOM YHCIIE!
0o0paboTku
e TIOJIy4YEHHE NEPCOHATBHBIX JAHHBIX B YCTHOIN U MUCbMEHHOU (hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHATBHBIX JaHHBIX;
e BHECEHHs NEPCOHAIBHBIX JAHHBIX B )KYpHAJIbl, PeeCTpbl U HH(POPMALIMOHHbIE
CHUCTEMBI U TOKYMEHTHI 11IKOIIbI
Cpoku B Teuenue cpoka, HEOOXOIUMOTO /7Sl UCIIOTHEHMS 3aKJIFOYEHHOT0 IOTOBOpa
00paboTKu
Cpoknu B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO Jiesl B 3aBUCMOCTH OT THIIA
XpaHEHHS JTOKYMEHTa, B KOTOPOM COJIEpKATCsl IEPCOHAIBHBIC JaHHbIC
[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUYTOKEHUS B 00€3TMUMBAHS TIEPCOHATBHBIX TAHHBIX
yHU4YTOKeHUs | LIIKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTEJNSI IEPCOHATBLHBIX JAHHBIX

4. lenb 00padoTku: obecneyeHne 0€30MACHOCTH

Kareropun

[IepcoHanbHBIE TaHHBIE




TAHHBIX
[lepeuenn e (amwmus, UMs, OTYECTBO;
TAHHBIX e TACIOPTHHIEC TaHHBIE;

e ajpec peructpaiuu u (Win) GakTUIECKOro MPOKUBAHMS;

e KOHTAKTHbIE JIaHHBIC
Kareropuu [Tocerutenu komnb
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAs 00pabOTKa U O€3 CPeACTB aBTOMATU3AIlMH, B TOM YHCIIE!
00paboTKn

e TIONYYCHHE NMEPCOHATBHBIX JAHHBIX B YCTHOU M MUCEMEHHOU opme

HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECCHHSI IEPCOHATBHBIX IAHHBIX B )KYPHAIIBI, PEECTPhI U NHPOPMAITMOHHBIE
CUCTEMBI U T0KYMeHThI L1IKOJIbI
Cpoku B Teuenue neproa HaxoxaeHUS oceTuTelns Ha Tepputopun LLkomsl
o0paboTku
Cpoxu B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKIIATYPOH €)1 B 3aBUCUMOCTH OT THUIIA
XpaHeHus JOKYMEHTA, B KOTOPOM COJIEp>KaTCs IepCOHANbHbIE JaHHbIE, B TOM 4nciie MUHUMYM 30
JTHEH B OTHOILLEHUH 3alMCcel KaMep BUACOHAOIII0ICHUS

[Topsmox B cootBercTBuu ¢ [lopsakom yHUUTOXEHUS U 00€3TMYMBAHKS IEPCOHATBHBIX JAHHBIX
yHu4TOKeHUs | [IIKOJBI B 3aBUCUMOCTH OT THIA HOCUTEIS IEPCOHAIIBHBIX TAHHBIX

4. YcioBusi 00padoTKH NepPCOHAIBHBIX TAHHBIX

4.1. Illkona oCyIIeCTBISET cOOp, 3alKCh, CHCTEMATU3AIINI0, HAKOIJICHUE, XpAaHEHHE, YTOYHCHHE
(oOHOBJICHUE, U3MECHEHHKE), U3BJICUCHHUE, HCIIOIb30BaHKe, Tepeaady (pacripocTpaneHue,
IpeoCTaBICHHE, JOCTYI), 00e3TMYNBaHKe, OJOKUPOBAHNUE, YIATCHHE H YHUUTOXXEHUE MTEPCOHATBHBIX
AAaHHBIX B COOTBETCTBHU C 3aKOHOAATCIBCTBOM O NCPCOHAJIBHBIX JAHHBIX U JIOKAJIbHBIMU
HOpMaTUBHBIMU akTamu L1IkobI.

4.2. Bee nepconanbhble qanHble [1Ikona noiaydaer oT cyObekTa MepcoOHabHBIX IaHHBIX, a B CIyYasXx,
KOTJIa CYOBEKT MEPCOHABHBIX JaHHBIX HECOBEPIICHHOJIETHUI, — OT €ro poauTese (3aKOHHBIX
[pE/ICTaBUTEINCH).

4.3. Tlonydyenue o 00pabOTKy MEPCOHANBHBIX JJAHHBIX, PA3PEIICHHBIX CYyOBEKTOM MEPCOHATBHBIX
JTaHHBIX JUIs pacnpocTpanenus, [1Ikona ocymiecTBiser ¢ coOII0IeHNEM 3allPETOB U YCIOBHH,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. [llxomna obpabaTeIBaeT EPCOHATBHBIC TAHHBIC:

e 0€3 HCIIOIB30BAHMSI CPEACTB ABTOMATH3AIUH,

e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATHU3AIMH B MPOTrPaMMax U HHPOPMAIIMOHHBIX CUCTEMAX:
«1C: 3apmnata u kaaps», «1C: bubnmorekay, «IeKTpOHHBINA THEBHUKY, «[Ipoxom u
[IUTAHHUE.

XpaHeHUE NMEePCOHATBHBIX JAHHbIX:
4.5.1. llIxona XxpaHUT IEPCOHATILHBIC TAHHBIC B TEYCHUE CPOKA, HEOOXOIUMOTO TSI IOCTHKEHUS TIeIeH

ux 00pabOTKH, a TOKYMEHTHI, COJIeprKalllie MepCOHAIbHBIE JaHHbIE, — B TEUCHHE CPOKA XPAHEHUS
JOKYMEHTOB, NMPEAYCMOTPEHHOTO HOMEHKJIATYPOH A€, C yI€TOM apXUBHBIX CPOKOB XPaHEHHUS.




4.5.2. TlepconanbHbIC TaHHBIE, 3a(DUKCHPOBAHHBIC HA OYMaKHBIX HOCUTEIISAX, XPAHITCS B 3alUPAEMBbIX
mkadax Jub0 B 3aIMPaeMbIX TOMEIIEHUSX, JOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. TlepconanpHbIC TaHHBIE, 00pabaTHIBAEMBIC C UCITOIH30BAHUEM CPECTB aBTOMAaTH3AINH,
XpaHATCSA B TAKOM MOPSIKE U HAa YCIOBHAX, YTOOBI HCKIIIOUUTh HEPAaBOMEPHBIN HIIN CITy4YalHbINH
JOCTYIT K HUM, YHHYTOKECHUE, H3MEHEHHE, OJIOKUPOBAHKE, KOITUPOBAHHUE, MPEAOCTaBICHHE,
paCHpOCTpaHCHI/IC HepCOHaJ'IBHLIX JAaHHBIX, a TAKXKC UHBIC HeraBOMepHBIe IIGfICTBPISI B OTHOIIICHUU
MEePCOHAIBHBIX JTAHHBIX.

4.6. Jluua, OTBETCTBEHHBIE 32 00pabOTKY IMepCOHaANbHBIX aHHbBIX B LIKkosie, mpekpaiarot ux
00pabaTbIBaTh B CIEAYIONINX CIydasx:

e JIOCTUTHYTHI LIeJH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JCUCTBUA cOrjacus Ha 00pabOTKy NepCOHANBHBIX JAHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TAHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.

4.7. Ilepenaya nepcoHAIbHBIX JAHHBIX:
4.7.1. lllxona oGecrieynBaeT KOHPUACHIMAIBHOCTD MEPCOHAIBHBIX JAHHBIX.
4.7.2. lllkona mepenaet NepCOHANBHBIC TAHHBIC TPETHUM JIUIAM B CICAYIONIUX CIydasx:

. CY6’L€KT IEPCOHATBHBIX JAHHBIX JaJl COIIacue Ha Nepeaaqdy CBOUX JaHHBIX,
e IICPCaAaTb JaHHLBIC H€O6XOI[I/IMO B COOTBCTCTBHUHU C Tpe6OBaHI/I$IMI/I 3aKOHOOATCJILCTBA B paMKax
YCTaHOBHCHHOﬁ npoucayphnl.

4.7.3. llIkona He OCYHICCTBJIACT TPAHCIPAHUYIHYTO IICpeaavy NNCPCOHAIbHBIX TAHHBIX.

5. AKTyaJ’[I/IC{aHI/Iﬂ, HCIIPABJICHUE, YIAJICHUEC U YHUUYTOKCHHUE NTEPCOHAJTBHBLIX TAHHBIX, OTBETHI HA
3aIpPoChl Cyﬁ'beKTOB NMEePCOHATBHBIX TAHHBIX

51.B cjrydac ImpeaoCTaBJICHUA CY6T>CI(TOM NEPCOHAJIBHBIX JAaHHBIX, €0 3aKOHHBIM IMPEACTAaBUTCICM
q)aKTOB 0 HCIIOJHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX MW HE3AKOHHO IMOJTYYCHHBIX IEPCOHAIBHBIX
JaHHBIX IIIxona AKTYaJIM3UPYyET, UCIIPABJIACT, 6J'IOI(I/IpyeT, YAAIACT NI YHUUYTOXKACT UX U YBEIOMIISCT O
CBOHUX I[GﬁCTBHS[X Cy6”b€KTa NECPCOHAJIBHBIX JAHHBIX.

5.2. Ilpu poctmwxkeHnn 1eneii 00paboTKH MepCOHATFHBIX TAaHHBIX, & TAKXKE B CIIydae OT3bIBa CYyOBEKTOM
NEePCOHAIBHBIX JAHHBIX COTjacus Ha 00pabOTKy NepCOHANbHBIX JAHHBIX IEPCOHATIbLHBIC TaHHBIE
MOJUIekKAT YHUUTOKEHUIO, €CIIM NHOE HE NPETyCMOTPEHO JOTOBOPOM, CTOPOHOMH, MOJTydaTeaeM
(BBIrOONIPHOOpETATENIEM) TIO KOTOPOMY SIBIISIETCSI CYOBEKT MEPCOHATBHBIX JaHHBIX.

5.3. YauuTOXEeHHE TOKYyMEHTOB (HOCHTECH), COepIKaIINX MMePCOHAbHBIC TaHHbIE, POU3BOAUTCS B
cooTBeTCTBUH C [TOpsSIKOM YHHUYTOKEHUS U 00E3THUMBAHUS MTEPCOHANBHBIX NTaHHBIX [1IkombI B
3aBUCUMOCTH OT TUIIa HOCUTEIISI IEPCOHANBHBIX IAHHBIX, B TOM YHCIIE IIYTEM U3MEIbYCHUS IPENEPE,
CTHpaHus Wi (PopMaTUPOBAHUSI STEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MmepcoHaNbHBIX IAHHBIX WM €r0 3aKOoHHOTO npeacraButens [1lkomna
coobmraeT emy nHpopmainu 06 00pabOTKe MEPCOHATBHBIX IAHHBIX CYOBEKTa B CPOKH U B TIOPSIJIKE,
YCTaHOBJICHHOM 3aKOHOM.



